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Paszpen 1. HACIIOPT OHEHOYHBIX CPE/ICTB

1o muctuminHe «Cyne0Hoe JeIOIPOU3BOICTBOY
(HamMeHOBaHME y4eOHOM TUCIIUIUTNHBI (MO/IYJIS), TPAKTHUKH)

1.1. OcHOBHBIE CBeIeHHUS O JUCIHUILTTHHE
YKpynHeHHas rpynia,

HanmMeHnoBanue
. HarnpasJieHHE TTOATOTOBKH, XapaKkTepUCTHKA AUCLHUIIITHHBI
nokasarenei .
KBaJIM()UKAIOHHBIA YPOBEHb

ouHas 3a049Hast OYHO-
¢dopma ¢dopma 3a04Has

o0OydeHus o0yueHust ¢dhopma

00y4eHus

YKpynHeHHas rpymnmna
40.00.00 KOpucnpyneHIus
Hanpagpnenue noaroToBKu:

KonnuecTBo 3a4eTHBIX OOs3aTenpHast 4acTh

CHHIL — 2 40.03.01 OpucnpyaeHuus
Cemectp
OO11ee KOINYECTBO Hanp%e;tl;)cme(:p;jmnb). - | 7-i | -
4acoB — 72 pHCHpYHeHT Jlexknuu
16a. | 10a. | 10w
3aHsATHS CEMUHAPCKOI0 THIIA
14 | - | 8.
OOpa3zoBaTeinbHas mporpamMmma C c
BBICIIIETO 00pa30BaHUs — 20 aMOCT?ﬂTe‘g(I)’HaH pT 0T22
nmporpamma OakanaBpuaTa 1. kit 4.
KontakTHas padora, Bcero
2 | 29 | 2w

Bua koHTpOJISI: 3aUeT

1.2. IlepeyeHb KoMneTeH Ui, popMuUpPyeMbIX Y4eOHOM TUCHUNINHON

Cyne6Hoe AeIONPOU3BOICTBO
(HaumeHogaHuUe y4ebHOU OUCyUNAUHbLI/NPAKMUKU)

Kon Coneprxanue [Inanupyemble pe3ysIbTaThl 00y4eHUs
KOMITETEeH KOMITICTEHIUH Kox n HanmeHoBanue | Dopmupyemble 3HAHHS, YMEHUS U
-IIUU MHIIIKATOpa HaBBIKH
JOCTHKEHUS
KOMITCTEHIHH
1 2 3 4
OIIK-6 | CnocoGen yuactBoBath | OIIK-6.3 3uanue:
B TIOJITOTOBKE NIPOECKTOB | Brameer HaBBIKAMH | - 8UObl HOPMAMUBHBIX NPABOBHIX
HOPMAaTHBHBIX BBISBICHUS  IOPUAUKO- | GKMOG U UHLIX IOPUOUHECKUX
NPaBOBBIX  aKTOB W | TEXHUYECKUX OOKYMeHMO8;
UHBIX  IOPUIMYECKUX | HEJOCTAaTKOB IPOEKTOB | Ymenue:
JIOKYMEHTOB HOpPMAaTUBHBIX - onpedenams HeobX00UMOCHb
IPaBOBBIX AKTOB U UHBIX | HOO20MOBKU HOPMAMUBHBIX
FOPUINIECKUX NPAasosvlx aKmos U UHbIX
JIOKYMEHTOB. 1OPUOUYECKUX OOKYMEHMOB U UX
ompacnesyio NPUHAOIEHCHOCHb,




- IPABUILHO U NOJHO OMPAANCAMND
pe3yabmamsl npogheccuoHaIbHOU
dessmenbHOCIU 8 I0PUOUYECKOll
0oKyMeHmayuu,

- cOCMasAmsb npoyeccyavbhvle
OOKYMEHMbl U NPOEKNIbL
HOPMAMUBHO-NPABOBLIX AKIMO8;
Hasgvix/onvim

- HABLIKAMU NPUMEHEHUs NPABUT
HOPUOUYECKOU MEXHUKU OISl
HOO20MOBKU HOPMAMUBHBIX
NPABOBLIX AKMOS8 U UHBIX
IOPUOUYECKUX OOKYMEHMOB

1.3. IlepeueHb TeM y4eOHOM TUCHMUIIIMHBI

]fey;i? Ha3zBanue Tembl Ii‘;i::’
T1 CynebHoe IenoIrpor3BOICTBO: OOIIIE TTOJI0KEHUS M UCTOPUIECKHE JTAITBL. 8
T2 [lonsATHE M BUIBI JOKYMEHTOB, TPEOOBAHMS, K HUIM PEABSIBIIEMbIE. DIEKTPOHHBIN 8

JIOKyMEHT000O0POT.
T3 Pacnipenenenue 00s13aHHOCTEH MKy CYAbSIMH U pAOOTHUKAMHU arapara cyja. 9
T4 Craauu cyieOHOTO JIENOIPOM3BOACTBA U 0(OpPMIICHHE CyIeOHBIX JeI.
TS5 Opranu3zanust cy1eOHOTo 3aceaHus 1 BeIeHHE MIPOTOKOoJIa Cy1eOHOro 3acelaHus 1o
aJIMAHUCTPATUBHBIM JIeJIaM.
T6 Opraau3arys paboTHI M0 OOPAIIEHNT0 K UCTIOTHEHUIO IPUTOBOPOB, PEIICHUH, 9
ONPENEJICHUI U IOCTaHOBJIEHUH CyAa.
T7 CynebHoe [IeNonpou3BOACTBO KaK OCHOBa OOecIeueHHs CyIONPON3BOICTBA. 9
T8 PykoBoacTBO opraHuzarume cyie0HOTO JeIOTPOU3BOJICTBA H KOHTPOIb 33 €T0 9
OCYIIIECTBICHUEM.
Jpyrue BUAbl KOHTAaKTHOH paboThI 2
Bcero 72




1.4. Matpuna cooTBeTCTBHS TeM Y4eOHOM JUCUMILIMHbBI 1 KOMIIETEHIIM I

Hlugp
KoMmnemenyu Hlugpp memor
unolOC
BIIO Tl T2 T3 T4 T5 T6 T7 T8
OITK-6 n n n n " - " ;

1.5. CooTBeTCTBHE TEM AUCHUIIVIMHBI 1 KOHTPOJIBHO-USMECPUTEC/IBbHBIX MAaTCPHAJI0B

TEKYII[HH KOHTPO.Ib
Tecmoevie 3a0anus no Bonpocwu Tunoevie Temamura
No 3aoanusn ona
TeMLL meopemuuecKomy 07151 yCHHO020 Onpoca 3a0anusn I———— pedhepamoe, I'pynnoeoe meopueckoe
Mmamepuany HPAKmMUYecKozo padoms 0omadoe,v 3a0anue
Xapakmepa coobwenuil
Baok A Baok b
KonTpoas 3Hanmii KoHTpoJab yMeHHii, HABBIKOB

Tema 1 + + + + +
Tema 2 + + + + +
Tema 3 + + + + +
Tema 4 + + + + +
Tema 5 + + + + +
Tema 6 + + + + +
Tema 7 + + + + +
Tema 8 + + + + +

1.6. Onucanue nokasareJieil U KpUTEPHEB OllEHMBAHUS KOMIIeTEHIINIA HA Pa3JMYHBIX 3Tanax ux GopMupoBaHus

Pesynbrat 00yueHus Kpurepuu u nokaszarenu oLeHUBaHUS Pe3yIbTaTOB 00yUeHHs
110 TUCLMILIAHE HEYJIOBJIETBOPUTEIBHO YAOBJIETBOPUTEIBHO XOpOILIO OTJINYHO

I 3ran ®dparMeHTapHbIe 3HAHUA HemnoJinble 3HaHUA CdopmupoBanHble, HO CdopmupoBannbie

3HaTh - BH/JIBI HOPMAaTUBHBIX | - BHUABl HOPMaTHUBHBIX coJep:kalue oTaeJbHbIe cHCTeMaTHYeCKHe 3HAHUA
- BUJIbI HOPMATUBHBIX IIPAaBOBBIX AaKTOB M  MHBIX | IPABOBBIX AaKTOB M HHBIX npooeJibl 3HAHUSA - BUABl  HOPMAaTUBHBIX
IIPaBOBBIX aKTOB M MHBIX FOPUINYECKUX JOKYMEHTOB; FOPUINYECKHAX - BH/IbI HOPMAaTUBHBIX | IPABOBBIX AaKTOB W HHBIX
IOPUJIMYECKUX JOKYMEHTOB; | /OTCyTCTBHE 3HAHUN JIOKYMEHTOB; [IPaBOBBIX AKTOB U  HHBIX | OPUAUYECKUX JOKYMEHTOB;
(OIIK-6/0I1K-6.3) FOPUINYECKHUX JOKYMEHTOB;




Il sTan

VmMerhb
- OIpeNeNiTh
HEO0OXOAMMOCTD
MOJTOTOBKYA HOPMATHUBHBIX
MIPABOBBIX AKTOB U MHBIX
IOPUAMYECKUX IOKYMEHTOB
U UX OTPaciIeBYIO
MPUHAIEKHOCTD;
- MPABWJIBHO U TIOJIHO
OTpaXkaTh Pe3yJbTaThl
pohecCHOHATLHOM
JIEATETLHOCTH B
FOPUINYECKON
JIOKYMEHTAIUH;
- COCTaBIIATh
nporeccyaabHbIe
JIOKYMEHTBI B TTPOSKTHI
HOPMATUBHO-TIPABOBBIX
aktoB; (OIIK-6/0I1K-6.3)

dparMeHTapHOE YMEHHE
- OTIPECINIATh HEOOXOUMOCTh
MOATOTOBKHA HOPMAaTUBHBIX
IMMPAaBOBLIX AKTOB U MHBIX
FOPUINYECKUX JOKYMEHTOB U
UX OTPacCIEeBYIO

MIPUHAICKHOCTB;
- MPaBWJIBHO U TTOJTHO OTPaXKaTh
pe3yIbTaThI
npodecCuoHAIbLHON
NESITETTbHOCTH B FOPHIUYECKOM
JOKYMCHTAIlU,

- COCTaBJIATH MPOIECCYATbHBIC
JOKYMCHTBIL n IMPOCKTHI

HOPMaTHBHO-TIPABOBBIX
akToB;/OTCYTCTBHE YMEHUI

B uesom ycneusoe, HO
HeCHCTeMaTH4YecKoe
yMeHHe

- OMPENEIATh
HEe00X0IUMOCTD
IIOJITOTOBKH
HOPMAaTUBHBIX [IPABOBBIX
aKTOB U MHBIX
OPUINYECKUX
JIOKYMEHTOB U UX
OTpacCIEBYIO
MPUHAJIE)KHOCTb;

- MPAaBWJIBHO U TIOJIHO
OTpaXKaTh PE3yJIbTATHI
npodeccuoHanbHOM
JIESITEIILHOCTH B
FOPUANYECKON
JIOKyMEHTAIUH;

- COCTaBJIATH
MpoueccyaabHbIe
JOKYMEHTBl U  TPOEKTHI
HOPMAaTHBHO-TIPABOBBIX
aKTOB;

B unesom ycnemsoe, HO
cojiepakaliee oTaeJbHbIe
npoodesibl yMeHue
- OTIPEACIIATh HEOOXOIUMOCTh
MOATOTOBKU HOPMAaTUBHBIX
IIPaBOBLIX AKTOB U MHBIX
IOPUINYECKUX JOKYMEHTOB U
UX OTPacIEBYIO

MPUHAIEKHOCTD;
- MPaBHJIBLHO H MTOJTHO OTPaKaTh
PEe3yJIbTaThI
podecCHOHATEHOM
NEeSTEILHOCTH B FOPHINUECKOM
AOKYMCHTAIUH,

- COCTaBIATh MPOIECCYaATbHbIC
AOKYMCHTBI n IMPOCKThI

HOPMAaTUBHO-IIPABOBBIX dAKTOB;

Ycneumnoe u
CHCTEeMATHYeCKOe YMEeHHe
- OIpeNeNiTh
HEO0OXOAMMOCTD
MOJTOTOBKYA HOPMATHUBHBIX
MIPABOBBIX AKTOB U MHBIX
IOPUAMYECKUX IOKYMEHTOB
U UX OTPaciIeBYIO
MPUHAIEKHOCTD;

- MPaBWJIBHO | TTOJTHO
OTpaXkaTb Pe3yJbTaThl
pohecCHOHATLHOM
JESITEIbHOCTH B
FOPUINYECKON
JIOKYMEHTAIUH;

- COCTaBIISATh
nporeccyaabHbIe
JOKYMEHTBI W  TPOEKTHI
HOPMATUBHO-TIPABOBBIX
aKTOB;
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HMMeTh HaBBIKHU
- NPUMEHEHHMS TTPABUII
FOPUIMYECKON TEXHUKU IS
MOATOTOBKHA HOPMATUBHBIX
IIPABOBBIX aKTOB U MHBIX
FOPUINYECKUX TOKYMEHTOB;
(OIIK-6/0I1K-6.3)

®parmMeHTapHOE IPUMEHEeHHe
HABBIKOB

MIPUMEHEHUS

FOPUINYECKON

IIpaBUI
TEXHUKU  JJIs
MTOATOTOBKH HOpPMaTUBHBIX
IIPABOBBIX AKTOB M  HHBIX
FOPUINYECKHAX
JIOKYMEHTOB;/OTCyTCTBHE
HaBbIKOB

B nesioM ycnemsoe, HO
HeCHCTeMaTHYeCcKoe
NpUMeHEeHHe HABBIKOB
IIPUMEHEHUS IIPaBUII
IOPUANYECKOM  TEXHUKHU
JUISL MOArOTOBKHU
HOPMATHUBHBIX IPaBOBBIX
aKTOB u WHBIX
FOPUANYECKHUX
JIOKYMEHTOB;

B nesom ycneumnoe, HO
COMmpoBoOKAAOIIEECHA
OT/IeJIbHBIMH OLIMOKaMU
NpUMEHEeHUe HABBIKOB
- IIPUMEHEHNs  IPaBUII
IODUINYECKON  TEXHUKH UL
IIOATOTOBKH HOPMATHBHBIX
[IPaBOBBIX AKTOB U  HHBIX

FOpPUINYECKHUX JOKYMEHTOB;

Ycneninoe u
CHCTEMATHYECKOe
NpuMeHeHUe HABBIKOB
MIPUMEHEHUS MpaBuiI
IOpPIJlPI‘-IGCKOfI TEXHUKHN IJI51
MOATOTOBKA HOPMATHUBHBIX
HpaBOBBIX AKTOB W HWHBIX
OPUIUYECKUX JTOKYMEHTOB;







Paznen 2. OHEHOYHBIE CPEJACTBA

Bbaok A
OLHEHOYHBIE CPEJACTBA TEKYHIEI'O KOHTPOJIA 3HAHUN
OBYUAIOHIUXCHA

@dDoH TECTOBLIX 3aJaHUH MO TUCIHHUILJINHE

1. Korna Begercs npoTokoin?

a) BO BpPEMsI COBEPILIEHUS TPECTYTICHUS

0) BO BpeMs CcyZeOHOT0 pa3OupaTeabCTBa

B) BO BpeMs HACTYIUICHHUS CMEPTH MTOTEPIEBIIETO

') BO BpeMsl COBEPIIEHHUS aIMUHUCTPATUBHOTO MTPAaBOHAPYIIIEHUS

2. Kem BeneTcst mpoTOKOJI Ha CyIeOHOM 3aceaHuu?

a) CyJIoM

0) OTBETUYNKOM

B) MOJCYTUMBIM

') CEKpeTapeM CyJeOHOro 3aceTaHus

3. Kem noamnuceiBaeTcs npoTokosn?

a) MPOKYpOpOM

0) BepxoBubiM cynom Poccutickoii @eneparun

B) MpeJCeNaTeNbCTBYIONIUM CYJEH U ceKpeTapeM Cy1e0HOro 3ace aHus
T) CyJIOM HPUCSKHBIX

4. JIuno, AONpoOIIeHHOE B CyJIcOHOM 3aceaHHH, BIIPABE:

a) XoJaTaiiCTBOBaTh 00 03HAKOMJICHHH C 3aITUCHIO B IIPOTOKOJIE €T0 MOKa3aHUs
0) HE SIBUTHCSA B CY/

B) HE HECTHU YT'OJIOBHYIO OTBETCTBEHHOCTD

T') IEPEYUTH Cy1y

5. B TeueHue, Kakoro BpeMEHU MOXKET OBbITh MTPECTABICHO X0/1aTaiicTBO 00 03HAKOMJICHHH C
3aIMChIO B MMPOTOKOJIE MOKa3aHH JIMIIA, TOTIPOLIEHHOTO B Cy/IeOHOM pa3dupareiabcTe?

a) HE MO3/IHEE OJTHOTO MecsIia
0) He mo3Hee ABYX He/emb

B) HE MMO3HEE CIIEAYIOMIETO JTHS
T') HE TI03/IHEE TISATH CYTOK

6. I'me BEIHOCHUTCS IOCTaHOBJICHHUE O HaIlpasJICHHUU ACJia I JOITOJHUTCIBHOIO pa36HpaTeHLCTBa?



a) B COBEIIATEeIbHOW KOMHATE

0) B cyneOHOM 3aiie

B) B IIOMEIICHUHU Cy/a

7. B Bue, KakuX JOKYMEHTOB M TJI€ U3JIaraeTcsl IOCTAHOBJICHUS O HA3HAUYEHUU SKCTIEPTU3HI?
a) B BHJIE yKa3a B 3ajie cyJa

0) B BUJIE OTJEIIbHBIX JOKYMEHTOB BBIHOCSTCS B COBEIIATEILHOM KOMHATE

B) B BHJIC 3aKOHA B COBEIIATEILHON KOMHATE

T') B BUJIE IPUTOBOPA B COBEIIATENLHOM KOMHATE

8. Kem B Poccuu BbIHOCATCS TPUTOBOPHI?

a) nenmytaraMu 3akoHojaareiabHoro Codpanus

0) aTMUHHCTpaLel ropoaa

B) TIOMOIIIHUKOM CYIbH

r) cyabsimu Poccuiickoit @eaeparun

9. KT0 MOXET HaXOUTHCS BO BPEMsI TOCTAHOBJICHHS TIPUTOBOPA B COBEIIATEIHLHON KOMHATE?
a) Cy/IbH, BXOJISIINE B COCTAaB CyJa U y4aCTBYIOIIHI B Cy1e0HOM pa30upaTenbCcTBe

0) MOTepNeBUINHN U TOJICYAUMBII

B) TOJIBKO CYJ MPUCSHKHBIX

T') 3alIUTHUK MTOACYIMMOI0 U TPOKypopa

10. K kakomy 3Tamy AesTEIHPHOCTH MEPEXOUT CY/]I TTOCIE PEIICHUSI BOIIPOCOB B CyACOHOM
pazbuparennpcTBe?

a) K OOBSIBIICHUIO TTIOCTAHOBJICHHUS
0) K BBIHECEHHUIO MTPUTOBOPA

B) K COCTaBIEHHUIO MPOTOKOJIA

') BBIHECEHHIO TTPUTOBOpa

11. B Teuenue, kakoro BpeMeHHU KOMUs MPUTOBOPA JOJKHA OBITH BpyU€Ha OCYKJIECHHOMY HIIN
OnpaBJlaHHOMY?

a) HE M03/IHEE TPEX CYTOK

0) He To3/THee OTHOW HEeENH

B) HE TIO3]IHEE MSATH CYTOK

I') HE II03/IHEE OJIHOTO MecsIa

12. ITpuroBop cya uMeeT HECKOIbKO BUIOB, KaKue?
a) onpapjaTelbHbIE 1 000CHOBAaHHbBIE

0) 3aKOHHBIC 1 OOBUHHUTEIILHBIE

B) 000CHOBAHHBIC ¥ 3aKOHHBIC
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T') OOBUHHUTEIbHBIC WM ONIPABIATEIbHbBIE
13. Jokymenmoobopom — smo:
a) mepeaaya J0KyMEHTa U3 OJHON MHCTAHIIUU B APYTYIO B TIPOIECCE €TO PACCMOTPEHHS.

6) ABWXKCHUC NOKYMCHTOB B OpraHnu3aliu ¢ MOMCHTA UX CO3JaHUs WJIN TOJTYUYCHUS 10 3aBCPIICHUS
HCITIOJIHCHUA UJIM OTHPAaBKU.

B) IBUKCHUE KOMITIEKCA JJOKYMEHTOB B IPOIECCE BEIPAOOTKH, IPUHSATHUS M UCTIOJTHEHUS PEIICHUH.
14. K gnympennemy 00KymMeHmoobopomy omHocsim

a) ourmanpHBIC THCHMA
0) BHEIIHKE JTOKJIAHBIC 3aITUCKH

B) IPUKa3bl, PACHIOPSKEHUS OpTraHU3alluu

15. Ilpooonscume «/lenonpouzeoocmeoy — amo...
a) cucTeMa XpaHeHHsI TOKYMEHTOB

0) cocTaBiieHUE TOKyMEHTOB

B)OTpaCJ'IB ACATCIIBHOCTH, O6€CH€‘II/IBaIOH_IaH JOKYMCHTUPOBAHHEC U OpTraHU3allUIO pa6OTBI C
O(i)I/II_II/IaJ'IBHBIMI/I JOKYMCHTAMHU

16. FOpuouueckas cuna 0oKkymeHma — 2mo:

a) 0COOCHHOCTH BHEIIHETO O(POpPMIICHUS JOKYMEHTA.

0) CBUIETENLCTBO HAMYHS B JOKYMEHTE MOJIOKEHUH HOPMATUBHOTO XapaKTepa.
B) CITOCOOHOCTB JOKYMEHTA IMIOPOKIATh OTPEICICHHBIC IPABOBBIC TIOCIIEICTBHS.
17. Bmopoti sman denonpouzgoocmea 8 dopesontoyuonnol Poccuu:

a) MpHUKa3HOE JIETOIPON3BOJICTBO

0) KOJIJIEKCKOE JIETOMPOU3BOICTBO

B) UCIIOJHUTEIBHOE JICIONPOU3BOJICTBO

') COBETCKOE JIeI0MPOU3BOJCTBO

18. UTo conepkuTcs B pe30TI0TUBHOM YacTH MPUTOBOpa?

a) BUJ ¥ pa3Mep HaKa3aHU

0) 4TO MPUTOBOP MOCTaHOBIIEH UMeHeM PD

B) pEIICHHE O MPU3HAHUY TIOJICYIMMOTO BUHOBHBIM

') OTCYTCTBUE COOBITUS MIPECTYIUICHUS

19. K gudam 0okymenmog Ha smane npuxkazHo2o 0el0npou3800Cmea OMHOCIMCL:
a) TpaMOTHI

0) IeKpeThl

B) 4€JIOOUTHBIE

T') OTHOIIICHUE
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20. IIpoTokoa 1omKeH ObITh U3TOTOBIICH U MOAMKCAH HE MO3/IHEe, KAKOTO CPOKa M0 OKOHYAHUIO
3acemanus’?

a) MATU CYyTOK

0) necsATH CyTOK

B) MATHAALATH CYTOK
T') CEMH CYTOK

21. He mo3aHee Kakoro cpoka JIMIO JAOMPOIICHHOE B Cy/1€ MOXKET O3HAKOMUTCS C 3alIUChI0 CBOUX
MOKAa3aHUI OCJIE 3asIBJICHUA Xomarancraa?

a) OJTHOTO JHS

0) IATH CYyTOK

B) JIECATU CYTOK

T') TpeX CyTOK

22. Branku 00KyMeHmos Cmaiu u32omosyisims munocpapckum cnocooom 8:
a) 1820-e robr

0) 1850-e rozamt

B) 1920-e rombr

r) 1780-¢ ToanI

23. I'me ornamaroT MOCTaHOBJICHHE CyJeOHOTO pa3dupareancTBa?
a) B 3aJie Cy/1IeOHOTO 3aceaHus

0) B cOBeIlaTeNbHON KOMHATE

B) B IIPOKypatype

') IOMa y NOTEPIIEBIIETO

24. V3 KakMX 4acTel COCTOUT MPUTOBOP?

a) BBOJIHOM, OMKCATEIbHO-MOTUBHUPOBOYHOM, PE30IIOTUBHOMN

0) OCHOBHOI1 ¥ BTOPOCTEIIEHHOM

B) TOJILKO BBOJIHOW W PE30JIFOTUBHOM

') BBOJHOM, ONHUCATEIbHO-MOTUBUPOBOYHOMN, 3aKJIFOUNTEIILHON
25. Bpems nosasneHus camo2o NOHAMUS «0el1ONPOU3BOOCHBON.

a) Hauano XVIII B.

0) Bropas nosioBuna X VIII B.

B) BTOpas nojoBuHa XIX B.

r) Hagasio XX B.

26. Komnuekc 00KyMeHmos, pe2yiupyoumux 0essmeibHOCHb 0peaHu3ayull

a) pacnopsAAUTENbHbIE JOKYMEHTBI
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0) opraHu3aIMOHHbIE TOKYMEHTHI
B) HH(POPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTbI
27. [loxymenm He bvisaem 6e3
a) MacMOPTHBIX JTAHHBIX COCTABHUTEIS
0) rocy1apCTBEHHBIX PEKBU3UTOB
B) BUJICOCOTIPOBOKICHUS
28. Ilpedsapumenvhoe paccmompeHiue 0OKYMEHmMO8 KIoYaem
a) pacnpe/esieHne JOKYMEHTOB Ha PACCMOTPEHHE PYKOBOAUTENIO U B CTPYKTYPHBIE TOpa3ACICHUS
0) MpOBEPKY MPABMUIHLHOCTU aIPECOBAHUS
B) COIJIaCOBaHHUE IOKyMEHTa
29. K epynne 6x00auux 00KyMeHmo8 MO’CHO OMHeCmu
a) IeTIOBBIC MHChMaA
0) opraHu3aIMOHHbIE TOKYMEHTHI
B) MpPHUKa3bl OpraHU3aluu
30. Kakue n1okyMeHTHI BKIIFOUAEeT B ce0sl KOPPECTIOHACHITHS ?

a) [loctymaromyie B Cy/1 yroJOBHBIE M Tpa)XIaHCKHUE JIeIa, a TaKXKe Jeia 00 aJMUHUCTPATHBHBIX
MpaBOHAPYIICHUSIX

0) Marepuaibl, cyaeOHast KOpPECTTOHICHITIS

B) OOpalieHrne opraHoB roCyAapCTBEHHON BJIACTH U YIPABICHHSI MECTHBIX, HCTIOTHUTEIBHBIX H
MIPEICTABUTEIIHHBIX OPTaHOB, CYJIOB, JKaJIOObI, 3asBJICHHS, MHbIC 00paIeHUs FOPUTUIECKUX JIUIT U
rpaxkaaH, JOKyMEHTOB HOPMATUBHO-ITPABOBOI'0 XapaKTepa

r) Bee Bolnie nepeuncieHHbIe
31. Kakue u3 nepevrciieHHbIX JIOKYMEHTOB KOPPECTIOHICHIIUU HE MOJIEKAT PETUCTPaIUU:

a) [Tucema panee mpoluieanIue perucTpanim, Mo3paBUuTeIbHble MTUChMa, PACIIHCKU O BPYUYEHUHN
CyJIeOHBIX COBETOB

0) JlokyMeHTBhI HOpPMaTUBHO-TIPABOBOTO XapaKTepa

B) PacniopspkeHHs, TOpYYCHUS, 3aKITIOYCHUS

r) Bce Bhle nepeuncieHHbIe

32. Pexsusum — smo

a) croco0 co3MaHus JOKYMEHTA

0) MarepHuaiIbHBIN 00BEKT C HH(pOpMAIHEH

B) 00s13aTEIBHBIN AJIEMEHT OopMIIeHUS OQUITUATEHOTO JOKYMEHTA
T') OMyOJIMKOBaHHUE BO BCEX POCCUHCKUX razerax

33. O0un u3 2ocyoapcmeeHHbIX PeKBUUMO8
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a) pe30JIIoLIHs
0) pexamanms
B) peructpanus
34. Uto BXOOUT B COCTaB BHYTPEHHUX JOKYMEHTOB?
a) Pacnopspkenue
0) [lopy4enue, pe3omrOIu
B) Ciry>keOHBIE 3aMMCKH, CIIPABKH
r) Bee Bbile nepedncieHHble
35. Cynom KakoW WHCTAHIIMU SIBIIETCS PAalOHHBIN Cy?
a) [lepBoil nuuCcTaHIIUU
0) Kaccanuonnoit
B) ATICJUTSIITMOHHON
r) HanzopHoit
36. Ha xakoM JOKyMEHTE HE CTAaBUTCS PEKBH3UT «HAUMEHOBAHUE BHJIA IOKYMEHTa»
a) Ycrase
0) JOKHOCTHOW MHCTPYKLIUU
B) IIUCHME
37. I pugh ymeepoicoenusi cmasumcsi
a) B BEpXHEM IMIPaBOM YTy
0) B HIDKHEM IIPABOM YTIIy
B) B HU)KHEM JICBOM YTy
38. Asmomamu3zuposanHas UHGOPMAYUOHHASL CUCEMA 8 APOUMPANHCHOM Cyoe:
a) AUC «Konekc: Cynornpon3BoacTBO
06) AUC «Apbutpax»
B) 'AC «IIpaBocynue»
r) Moayib «AMUPCy»
39. Bo3MOKHO 71 BMEIIaTeNbCTBO B OTIpaBieHuu npasocyaus [Ipesuaenra, gemyrara [lapnamenTta?
a) Her
0) [a
B) Bo3MoxHO HO TONBKO [Ipe3unenty
r) Bo3moxxHO HO TONBKO nemyTarty [lapmamenTa
40. KoppecnonaeHmus 310 ...?

a) OOparenue rpaxaaH
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0) 3asiBIeHUS TpakJaH
B) JIOKyMEHTBI HOPMATUBHO-IIPABOBOI'O XapaKkTepa

r) Bee oTBeTs! BepHBI

KpnTeplm U IIKAJbl OICHUBAHUA TCCTOB

KpI/ITepI/II/I OLCHHUBAHMA ITPHU TCKYIICM KOHTPOJIC

IPOLIEHT MPaBUIBHBIX 0TBeTOB MeHee 40 (110 5 OanbHOM cucTeMe KOHTPOJIS — OLCHKA
«HEYIOBJIETBOPUTENHHON);

MIPOIEHT MPaBHILHBIX 0TBETOB 40 — 59 (1o 5 6anpHOMN crcTeMe KOHTPOJISI — OLEHKA «YIOBIETBOPUTEIHHO)

MIPOIICHT MPABHIBHBIX OTBETOB 60 — 79 (110 5 0aIpHOMN cHCTEME KOHTPOJIS — OIICHKA «XOPOIIIOY)

MIPOIICHT MPaBHILHBIX 0TBETOB 80-100 (1m0 5 6anbHOM crcTeMe KOHTPOJIS — OLEHKA KOTIUYHOY)

Bonpocel as1s1 yCTHOT0 onpoca

Tema 1.

1. [Ipenmer u MeTon cyaeOHOTO AETONPON3BOICTBA.

2. [TpuHIUTIIBI OpraHU3ay Cy1eOHOTO JeONPOU3BOCTBA.

3. OcHOBHBIE HOPMATHUBHO - MTPABOBBIE AKTHI, PETYIUPYIOIINE Opra- HU3AIHIO0 CyAe0HOro
JIeTTOTIPON3BO/ICTBA.

4. Hctopus cynebnoro nenonpoussojctsa B Poccun XV-XXI BB.

Tema 2.

1. Knaccudukanus TOKyMEeHTOB.

2. TpeboBanust K OQOPMIICHHIO PEKBU3UTOB JOKYMEHTOB. TpeboBa- HHUS K OJlaHKaMm

nokymeHToB. [[OCT P 7.0.97-2016 «Cucrtema craH- napToB 1o uHGOpMaIuu, OMOINOTCUHOMY W
u3gaTeNibckoMy  aeny. OpraHu3alMOHHO-pacToOpsAUTEIbHAs JOKyMeHTarnws. TpeboBaHus K
0(OPMIICHHIO TOKYMEHTOB.

3. Crny>xeOHble TOKyMEHTHI Cyna: BUJbI, MOPAJOK MOATOTOBKH U opopmienus. [lpukas
Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 29.12.2018 Ne 352 «O06 yTBep)AcHHUH
[TonokeHust 0 MOATrOTOBKE U O(POPMIIEHUH CITyKEOHBIX JOKYMEHTOB (e/iepalibHbl- MU CyJJaMu 0011en
IOPUCIUKIINY.

4. JIOKyMEeHTOOO0POT U ANIEKTPOHHBIN TOKYMEHTOO00OpOT: NOHATHE U (QYHKIIHU.

5. ABTOMaTHU3UpOBaHHbIC WHPOPMALMOHHBIE CHUCTEMBbI 00paOOTKH Jie] U MaTepHAIIOB B
cyaax oOmed u apOUTpaKHOM FOPUCAUKIIUMU: 00111t XapaKTePUCTUKA.

6. l'ocynapctBenHass ~ aBromaruszupoBaHHas  cucrteMa  Poccuiickonn — @enepauuu
«IIpaBocyaue»: 00bEKThl aBTOMaTU3aLlUHU, CTPYKTYpa U (PyHKIUH.

7. 3ﬂ€KTpOHHBIfI JOKYMCHT U 3JICKTPOHHAA KOIIUA JOKYMCHTA: TIOHATUC, OTIIMYNUTCIIBHBIC
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MPU3HAKHU U MIPEAbSBIIIEMbIC TPEOOBaHUS.
8. [Topsimok momauum B QeaepalbHble CyAbl 00med W apOUTpPakKHOW FOPHUCIUKITUN
JIOKyMEHTOB B JIEKTPOHHOM BHUJIE.

TeMma 3.

1. Opranuzanus paboThl M0 PACCMOTPEHMIO Kajlo0 W 3asBICHUM TpakJaH M NpHUEMY
HOCEeTUTENeH B Cyax.

2. JloJDKHOCTHBIE 00513aHHOCTH PaOOTHUKOB ammapara cyja.

3. Pacnipenenenue o6s13aHHOCTEH MEXTY CYABSIMU U paOOTHUKAMU armapaTa cyja.

Tema 4.

1. Cranuu cyaeOHOT0 JIeJI0MPOU3BOJICTBA.

2. [Nopsimok mpuema, OTIIpaBlICHHs Je]l M KOppecHoHAeHIH. Buast 1 popmer yuera.

3. OCoOCHHOCTH [IETIONPOU3BOJICTBA 0 MPHUEMY, YUETYy, PETHCTpa- MU JOKYMEHTOB,
HOCTYHI/IBH_II/IX B Cy,[[ B SHCKTpOHHOM BUJC, B paM- Kax aI[MI/IHI/ICTpaTI/IBHOI‘O Cy,[[OHpOI/I?;BOI[CTBa.

4, Peructpamuss u yd4eT aJAMHUHUCTPATHBHBIX el W el 00 aJIMHUHHUCTPATUBHBIX
npaBoHapyuIeHusx. Buasl u popmer yuera.

5. Odopmienne cyneOHBIX €N Ha CTaJANH MOATOTOBKU K CYJeOHOMY pa3OupaTenbCTBY B
paMKax aJMUHUCTPATUBHOIO CYAONPOU3BOJICTBA.

6. [Topsiiok y4eTa B CyJie BeIIECTBEHHBIX JI0KA3aTEIbCTB.

Tema 5.

1. Opranuzamusi cy1e0HOTO 3aceaHus MO aJMHUHUCTPATUBHBIM Jie-
JaM, TI0O PAaCCMOTPEHHIO IKOHOMHYECKHX CIIOPOB, BO3HUKAIOIMIUX M3 aAMHUHUCTPATHBHBIX
MPaBOOTHOIICHUH, pUEeMa Tpak/iaH.

2. Ncnonb3oBaHKe 3JIEKTPOHHBIX TEXHOJOTUH B CYJIOPOU3BO/ICTBE.

3. [IpoTokon cynebHOro 3acemaHus: MOHATHE, MOPSIOK M3TOTOBJICHUS, B TOM YHCIE C
PUMEHEHHUEM TEXHUYECKUX CPEJICTB, Bbllaya KOMUM.

Tema 6.

1. [Topsiiok pa3menieH s TEKCTOB CyIeOHBIX aKTOB HA MHTEPHET CalTe Cy/a.

2. Odopmnenue cyaeOHBIX el Tocie cyaeOHOro pa3oruparenscTBa.

3. Opranuzanys padoThl IO 00PAIIEHUIO K UCTIOJIHEHHUIO CY1Ie0HBIX TOCTAaHOBJICHHIA.

Tema 7

1. OcobOeHHOCTH CyneOHOTO  JENONMPOU3BOACTBA IO OTHCIBHBIM KaTe- TOpHUsM
aJIMMHHUCTPATUBHBIX JIeN U Jesl 00 aAIMUHUCTPATUBHBIX PABOHAPYILICHUSX.

2. Opranuzanus paboOThl B Cyle IO Yy4YeTy apOUTPaKHBIX eI, BBITEKAIONIUX W3
aJIMHUHHUCTPATUBHBIX MPABOOTHOIIEHUH. Buabl 1 popmbl yuera.

Tema 8
1. Opranuzanus cyZe0HOTO AETONPOU3BOICTBA B Cy/Ie: IOHATHE U (POPMBI.
2. KonTponb 3a cyaeOHbIM 1e10MTPOU3BOCTBOM: MOHATHE, 3HAYECHUE, BUJIBI.
Kputepun u mkaJibl 0lleHHBAHUS YCTHOI'O 0IPoca
KpuTepun olleHKH MpH TEKYyIIEM KOHTPOJIS Onenka
CTyAeHT OTCYTCTBOBAJ HA 3aHATHH WM HE IPUHUMAI YYaCTHS. «HEYAOBIETBOPUTEIHHOY
HeBepHrble 1 ommboUHbIE OTBETHI IO BOTIPOCAM, pa30MpaeMbIM Ha
CeMHHape
CTyneHT mpUHUMAET yJacThe B 00CYKIEHHH HEKOTOPHIX TPOOIIeM, «Y/IOBJIETBOPUTEIHLHO
AT pacIuIbIBYATHIE OTBETHI HA BOMPOCHL. OMHCHIBas TEMY, ITyTaeTCs
U TEPSIET CYTh Bolpoca. BepHOCTh CykIeHMil, IOJTHOTA U




16

MpaBUIBLHOCTH 0TBETOB — 40-59 %
CTyIeHT NpUHUMAET y4acThe B 00CYKIECHHH HEKOTOPHIX TPoOIIeM, «XOpOIIOY
naéT OTBETHI HA HEKOTOPBIE BOIPOCHI, TO €CTh HE MPOSBISET
JIOCTAaTOYHO BBICOKOH aKTHMBHOCTU. BepHOCTH CyKIIEHUI CTYy/ICHTA,
MOJIHOTA U IPABUJIBLHOCTH 0TBETOB 60-79%

CTyIeHT JeMOHCTPUPYET 3HAHKE MaTepualia 1o pas/ely, COTIIMIHOY
OCHOBaHHBIE Ha 3HAKOMCTBE C 00513aTEJIbLHOM JIUTEPATYPOIl U
COBPEMEHHBIMHU TTYOJIMKAIIUSIMHE; TACT JIOTUYIHBIC,
apryMEHTHPOBaHHBIE OTBETHI HA MTOCTABJICHHBIE BOMPOCHL. Bhicoka
AKTUBHOCTH CTYyJICHTA ITPHU OTBETaX HAa BOIPOCHI MPETIOAaBaATENS,
aKTHUBHOE YYacTHE B MPOBOJIUMBIX TUCKyccUsiX. [IpaBUIbHOCTD
OTBETOB U MOJHOTA UX PACKPBITHUS JOJKHBI COCTaBIATh Oosee 80%

baoxk b
INPUMEHEHMUE

OIIEHOYHBIE CPEJICTBA TEKYIUIET'O KOHTPOJISI YMEHUM,
HABBIKOB OBYYAIOILIINXCA

TunoBble 3a1aHus NJIA NPAKTHYECKUX 3aHATHH

3aoaua 1

Cynbst UukyHOB 00paTHIICSs B DHCKUM O0JIACTHOM CYJ ¢ aIMHUHHCTPATUBHBIM UCKOM 00 OCIIapHBaHUU
pemeHus] KBaTM(pUKAIMOHHOW KOJUIETHH CyAed DHCKOW 00JacTH O MPHBIEYCHHWH €ro K IUCIUILUIHHAPHON
OTBETCTBEHHOCTH U HAJIIOKEHUS HA HETO TUCUUIUIMHAPHOIO B3BICKAHMSI B BUJIE 3aMEUAHHUS.

KakoBo Barie MHeHHE OTHOCUTENBHO BO3MOXXHOCTH MPUHATHS HCKOBOT'O 3asIBICHUS K MPOU3BOACTBY
DHCKHUM 00JIACTHBIM CyJI0M?

Kakwue neiicTBus ciemyer npuHATh paOOTHUKY ITPHEMHOM B 3TOM cirydae?

Kakue Qpynkium anmapara cyna v ero npueMHoO# OyIyT peaar30BaHbl B JAHHOM cirydae?

CocraBbTe onpeaeeHue cyaa.

3aoaua 2

00O «HMuBect bank» 00paTHIIOCh B CyJ ¢ HCKOM K 3aiIeBOH O B3BICKAHWW 33J0JKEHHOCTH
Mo KpexuTHOMy JoroBopy B cymme 1 264 000 py6. m oOpameHHH B3bICKaHHS Ha 3aJI0’)KEHHOE MMYIIECTBO
(OJHOKOMHATHYIO KBapTHPY 00wLIeii miomansio 35,7 M?). K HCkoBOMY 3asBIEHUIO ObLI HPHIIOKEH TIATEKHBINA
JOKYMEHT, MOATBEPK IO OIJIaTy TOCIOLLIHHE B cymme 14 520 pyOneii.

[IpencraButens banka oOpaTwiics ¢ HWCKOBBIM 3asSBICHWEM W MPHJIOKEHHBIMH IOKYMEHTaMH B
MPUEMHYIO Ccya.

Kakwue neiictBus ciemyer NpuHATh paOOTHUKY MTPUEMHOM B TOM ciry4dae?

Kakue neiicTBhs MOIDKEH COBEPIIMTH PaOOTHUK MPUEMHOHN IO MPHEMY, PETHUCTpAIMK OOpaIleHHA
TpaXJIaH W TpeacTaBUTeNcH ropuamdeckux nuil? Kakyro KOHCYJNBTalMIO TIO TMPOIECCYaIbHBIM BOIPOCAM
cleayer pabOTHUKY MMPUEMHOM 1aTh B YKa3aHHOM ciydae?

Pemmite Bompoc 0 BO3MOXKHOCTH MPUHSTHS MCKOBOTO 3asBIEHHUS K MPOW3BOACTBY cyda. CocraBpTe
MIPOEKT OTPEIENeHHUs CyIa.

3aoaua 3
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I'paxxnanun H. HanpaBuil MCKOBOE 3asBJIEHUE B PaliOHHBIA CyJ O B3BICKAHMHM CyMMBbI 3aiiMa. B
MCKOBOM 3asBJICHMM B II€peYHE IpUaracéMblXx JOKyMEHTOB ObUla yKa3aHa KBHTaHIMA 00 orare
rocyJapcTBeHHOHN nmonutiHbl. OJHAKO, KOrJa BCKPBUIM KOHBEPT, KBUTAHIIMH HE OKa3aJIoCh.

KakoBs! aeficTBusl paOOTHHUKOB arnapara cyAa B JaHHOH cuTyarun?

3anaua 4. CocTaBbTe CXeMy CyIeOHOTO TOKyMEHTOO00pOTa B paiilOHHOM CYy/IE.

3anaua 5. CocTaBbTe CXeMy CyneOHOTO TOKYMEHTOO00pOTa B apOUTPaXKHOM CYIIE.

3agaua 6. CocraBpTe cXeMy CyIeOHOTO JOKYMEHTOO0OPOTa B Y4aCTKE MUPOBOTO CY/IbH.

3apaua 7. CocraBbTe cXeMy cyAeOHOTO JOKyMeHTooOopoTa B BepxoBHoMm cyne PO.

3anaua 8. [IpaBmibpHO 11 0hopmiteHa foBepeHHOCTh? COCTaBhTE HAICKAITYIO JOBEPEHHOCTD.

HoBepenHocts Beimana cr. ropHcKOHCYNbTY OpeHOyprckoro mNpOHM3BOACTBEHHOTO OO0BEIMHEHHS
MsICHOU poMbIieHHOCTH PponoBy C. A. B TOM, 94TO €My JOBEpAETCS OBITh OTBETYUKOM II0 TPAKITAHCKOMY
JIely O BOCCTaHOBJEHHWHW Ha pabote Tp. bapanoBoii. Ilewats mpomsBomcTBeHHOTO OO0BemuHeHHs [lommuch
TJIABHOTO MHKEHEPa MPOU3BOICTBEHHOTO 00bEMHEHHS.

Kputepum u mikaJibl OlleHUBAHMS pPellleHUs] NPAKTHYECKUX 3aJaHUM

Kputepuu oleHKH pu TEKYLIEM KOHTPOJIE Onenka
3ajaua He pelleHa WK pelleHa HeNPaBUIbHO «HEYJIOBJIETBOPUTEIHHO»
3aiaHue TIOHATO NMPABUJIBHO; B JJOTMUECKOM PACCyKJIEHUU HET «YZOBJIETBOPUTEIHHO»

CYIIECTBEHHBIX OUIMOOK, HO JOMYIIEHHI CYIIIECTBEHHbIE OITHOKH B
BBIOOpE (hOpPMYIT HITH B MATEMAaTHISCKUX pacueTax; 3ajadya perieHa He
MOJTHOCTBIO UJTH B 00IIIeM BHIE
CocraBineH mpaBUIBHBIN aJITOPUTM PEIICHHS 337]a4H; B JIOTHIECKOM «XOPOIIO»
PaCCYKICHUU U PEUICHUH HET CYIIECTBEHHBIX OMIMOOK; TPABHIBLHO
cenan BeIOOp (popMyIT ISl pelieHust; €CTh OObSICHEHUE PEIICHUS, HO
3a/laya pelieHa HepalroHAIBHBIM CIIOCOOOM UJTH IOMYIIEHO He Ooee
JIBYX HECYIECTBEHHBIX ONIMOOK, TOJTYYeH BEPHBIH OTBET
CocTaBlieH IPaBUIBHBIN aJTOPUTM PEIISHUS 3a7]a4i; B JOTHIECKOM «OTJIIMYHO»
paccyXJIeHnH, B BBIOOpe (POpMYIT U PEIICHUH HET OITHOOK; TIOJTydeH
BEpHBIN OTBET; 33a/1a4ya pelIeHa PallMOHAIBHBIM CIIOCO00M

TeMbl 17151 MTOATOTOBKH pedepara (10KJIaaa, COOOIEHNSI, TPE3EHTALNN)

. IToHsATHE, MPUHLINTIBI, IIETH CY1eOHOTO JETONPON3BO/ICTRA.

. Ucropust cyieGHOTO IeI0IpOU3BOJICTBA.

. [lpuHIMITBL OpraHU3anuy cyIeOHOTO AETONPOU3BOACTBA.

. OcHOBHBIE HOPMATHBHO-IIPABOBBIE AKTHI, PETYJINPYIOLINE OPraHU3AIHIO CYASOHOTO JIENONPON3BOICTBA.
. IIpaBoBBIe 1 OpraHU3AIIMOHHBIE OCHOBBI JICIONIPOU3BO/ICTBA B Cy/IaX.

. Knnaccudukanus cyneOHbIX JOKYMEHTOB.

. O0m1as xapakTepUCTHKA CITy>KEOHBIX TOKYMEHTOB.

. Bup1 cy1eOHBIX aKTOB IO TPaXKTaHCKAM JeJaM.

O© &0 9 N »n A~ W N =

. Bunpl cy1e0HBIX aKTOB TI0 YTOJIOBHBIM JIEJIaM.
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10. CyneOHbIe akThl apOUTPAXKHOTO CYJIa.

11. OcHoBHble TpeboBanust MHCTpyKIuK 10 CyAeOHOMY AEIONPOU3BOACTBY B BEPXOBHBIX CyAax peciyOIIuK,
KpaeBbIX M OOJIACTHBIX CyJAax, Cyldax IopoloB (enepaibHOrO 3HAueHHs, CyJaxX aBTOHOMHOM o0jacTh u

aBTOHOMHBIX OKPYT'OB.

12. OcHoBHBIe TpeOoBanust UHCTpYKLMH 110 CyjeOHOMY AETIONPOU3BOACTBY B PalOHHOM Cyze

13. Tpebomammss k odopmieHuio mokymeHntroB ['OCT P 6.30-2003
OpraHU3alMOHHO-PACTIOPSIUTEIbHOM

JOKYMCHTAIUU.

YuudumpoBaHHas

cucrema

TpeboBanus Kk 0pOPMICHHIO JOKYMEHTOB)

14. BHenpeHue cucTeM 3JIEKTPOHHOTO MIPaBOCY IUSI.

15. UadopmaTtuszanus Cyi0B ¥ OPraHOB CYACHCKOT0 COOOIIECTRA.

16. Ctaguu cyneOHOTO JEIOMPOU3BOJICTBRA.

17. JIomKHOCTHOH COCTaB YYaCTHUKOB CyA€OHOTO JeOMPOU3BOICTRA.

18. 3agaun KaHIENSAPUN Cya ¥ OpTaHU3aIns ee paboThI.

19. HomeHK1aTypbl Haps10B, KHUT ¥ )KypHAJIOB, 3aBOJUMBIX B Cy/1aX.

«YHU(UITUPOBAHHBIE CHCTEMBI
JIOKyMCHTAITHH.

20. Opranuzanus paboThl B CyZie MO YYETY YTOJOBHBIX M TPasKAaHCKUX Ael. (Bumsl u hopmbl yuéra).

21. Metomuka cOopa 1 00pabOTKH CTATUCTHICCKUX JaHHBIX.

22. OcoOeHHOCTH CYIeOHOTO JEIOMPON3BOICTBA B CYC aANCIUBIIIMOHHON HHCTAHITHH

23. PaGoTHHKH ammnapara cyja.

24. Opranuzanus paboThI 0 PACCMOTPEHHMIO KaJ00 U 3asiBICHUN TPayKAaH U IPUEeMy TTOCETUTENEH B cyaax.

25. IlpaBoBoe MONOXKEHHE, 33a49l PaOOTHHUKOB amapara Cynaa Mo WCIOJHEHUIO PYKOBOAALINX TOKYMEHTOB

KaCaIOIINXCs CyIeOHOTO JIEIONPOM3BOICTBA.

26. Opraauzanus paboTHI 10 MOATOTOBKE JieJia K CyAe0HOMY pa30HpaTeNIbCTRY.

27. Ilopsimok y4uéra B CyJie BeIIECTBEHHBIX JOKA3aTeIbCTB.

28. IponeccyanbHas GpopMa Kak rapaHTHsi COOTIOIEHUS IPABUII CYAEOHOTO JIEIONPOU3BOJICTBA.

29. Opranuzaius apxuBa B CyJe.

30. OcHOBHBIE HanpaBiIeHUs peGOpPMUPOBAHUS CyIeOHOTO NETIONPOU3BOICTBA.

31. CynebHOe enonpon3BOICTBO B 3apy0eKHBIX CTpaHaX.

Kpurtepun u mkaJjbl oueHUBaHUA pedepaToB (AOK/IAA0B)

OneHka IIpodeccrnonanbHbIe KOMIIETCHIINH OT4YETHOCTD
«OTIUYHO» Pabora BBITTONTHEHA HA BEICOKOM MTPO(HECCHOHATBHOM ITuceMenHO
ypoBHE. [10JHOCTHIO COOTBETCTBYET MOCTABICHHBIM B oopmIIeHHBIH
3aJaHuM LesIM U 3agadam. [IpencraBneHHbIH noknan (pedepar)
MaTepuail B OCHOBHOM BEPEH, JAOIMYCKAIOTCI MEJKHE MIPEICTaBIICH B CPOK.
HeTOYHOCTH. CTYIEeHT CBOOOHO OTBEYaeT Ha BOTIPOCHI, TTonHOCTEIO
CBSI3aHHBIC C JIOKJIaI0OM. BeIpaxkeHa criocoOHOCTh K odopmiieH B
pohecCUOHANBHOM aanTaluy, UHTEPIIPETaluU COOTBETCTBHHU C
3HAHWHN W3 MEXKUCITUTUIMHAPHBIX 00J1acTei TpeOOBAHUSIMHI
«XOPOIIIO» PaboTa BBINOJIHEHA HA JOCTATOYHO BHICOKOM ITucemeHHO
Po(eCCHOHANTBHOM YPOBHE, JIOMYIIEHBI HECKOJIBKO o opMIICHHBIH

CYIIIECTBEHHBIX OIMMOOK, HE BIMSIOIINX HA PE3yJbTar.

CryneHT oTBEeYaeT Ha BOIIPOCHI, CBSI3aHHEIE C
JTIOKJIaI0M, HO HEJIOCTATOYHO TIOJTHO. Y POBCHB

HEJOCTaTOYHO BBHICOK. [lOITyIIIEHBI CYIIIECTBEeHHBIE

OIMMOKH, HE CYIIECTBEHHO BIUSIONINE HA KOHEYHOE

BocmpusaTue Mmarepuana. CTyJeHT MOXET OTBETUTh
JIUIIH Ha HEKOTOPHIE U3 33JJaHHBIX BOIIPOCOB,

CBSI3aHHBIX C JIOKJIaJIOM

nmoknan (pedepar)
MPEJCTABIICH B CPOK,
HO C HEKOTOPBIMHU
HeopadoTKaMu

«YOOBJIETBOPUTECIIBHO»

YpOoBeHb HETOCTATOYHO BBICOK. J[OMyII€HbI
CyHIeCTBeHHLIe OHII/I6KI/I, HC CYIHGCTBGHHO BJIIUAKOIINUC

IIncsmenHO
o opMIICHHBIH
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Ha KOHCYHOC BOCIIpUATHE MaTCpHraa. CTy,Z[eHT MOXET
OTBCTHUTL JIMIIb HA HCKOTOPBIC U3 3aJaHHBIX BOIIPOCOB,

CBsA3aHHBIX C JOKJIaJ0M

nokinaz (pedepar)
NPEICTABIICH CO
3HAYUTEITHLHBIM
ono3nanueM (bosee
Henenn). Umerores
OTJICNbHBIC HETOUETHI

B 0(hOpMJICHUH

«HEYJOBJIETBOPUTEIIBHO»

PaGota BbImoHeHa Ha HU3KOM ypoBHE. JlomyIieHb!

rpyOsie ommOKku. OTBETHI Ha CBA3aHHBIE C AOKIAI0M

BOIIPOCH! OOHAPY KMBAIOT HEIIOHMMAaHHUE IpeAMETa U
OTCYTCTBHE OPHUECHTALUU B MaTepHaje JOKJIana

o opMIICHHBIN

nmoxnan (pedepar)
MPE/ICTaBIICH CO

ono3aanueM (6osee
Henenn). merores

IIucemenno

SHAYUTCIIbHBIM

CYILIECTBEHHBIE
HEIOYETHI B
0ohOpMIICHHUH.
KpuTtepun n mkaJjbl OlileHNBAHUS NPe3eHTALNHU
Jeckpuntopst MuHuMaTbHBIH W3noxeHHbIH, 3aKOHYEHHBIH, TOTHBIN O0pas3moBbIit
OTBET PacKpBITHIA OTBET OTBET OTBET
«HEYJIOBJIETBOPH- «yIIOBIIETBOPH- «XOPOIIO) OTIMYHOY
TEJILHOY TEJILHO»
PackpriTne [IpobGnema He [Ipobnema packpsita [IpobGnema packpsita. IIpobnema packpreiTa
po0IeMBbl pacKpbITa. HE MOJTHOCTBIO. ITposenen ananus nonHocThio. IIpoBeneH
OTCyTCTBYIOT BrIBOIBI HE ceaHb mpobiemsl 6e3 aHau3 IpoOIeMBI ¢
BBIBOJIBI. W/WITN BBIBOJIBI HE MIPUBJICYCHHS MIPUBJICYCHHEM
000CHOBAaHEIL. JOTIOJIHUTEIIHLHOMN JIOIIOJIHUTEILHOM
nurepatypsl. He Bce auTepatypsl. BeiBoabt
BBIBOJIBI C/ICJIAHBI W/UITH 000CHOBAHEI.
000CHOBaHBI.
[IpencraBnenue IIpencraBnsemas IIpencraBnsemas [IpencraBnsemas IIpencraBngemas
nHpOpMAanHs nHpOpMaLUs HE nHpOpMAanHs nHpopManus
JIOTUYECKH HE CHCTEMaTH3HPOBaHa CHCTEMaTH3UPOBaHA U CHCTEMaTH3UPOBaHa,
cBs3ana. He W/WIH He TIOCIIeI0BaTENIbHA. MIOCJIE/I0BATENIbHA U
UCTIONIb30BAHBI MOCIIEI0BATEIbHA. Hcnonp3oBaHo 6oree 2 JIOTUYECKH CBSI3aHA.
npodeccroHaNbHbIE Hcnons3oBan 1-2 npodeccroHanbHBIX Hcnonw3oBaHo Oosee
TEPMHHBI. podeCcCHOHaNBHBIX TEPMHUHOB. 5 npoteccnoHabHBIX
TCPMHUHA. TCPMHUHOB.
OdopmiieHue He ucnonbs3oBansl Ucnonp3oBanbl Hcnons3oBaHbl [Iupoko
WHPOPMALINOHHBIE WH(POPMAIIMOHHBIC WH(pOPMAIIMOHHBIC HCTIOTH30BaHBI
TEXHOJIOTUHU TEXHOJIOTUH TEXHOJIOTUH nH(pOpMaINOHHbIE
(PowerPoint). (PowerPoint) (PowerPoint). He 6omtee TEXHOJIOTHH
Bonpmie 4 ommbok B 9acTU4HO. 3-4 2 omm0OOoK B (PowerPoint).
TIpeACTaBIsIeMOH OIIHMOKH B Tpe/CTaBIsIeMOn OTCYTCTBYIOT OLIMOKH
HHpOpMaLKK. HpeCTaBIsIeMOn nHdopmanum. B IIPE/ICTABISIEMOM
nHpOpMaLIHH. uHpopmanum.
OTBeTHI Ha Her otBeroB Ha ToJsIbKO OTBETHI HA OTBeTHI Ha BOIIPOCHI OTBeTHI Ha BOIIPOCHI
BOTIPOCHI BOTIPOCHI. 3JIEMEHTapHBIE TIOJTHBIC W/WIH TIOJTHBIE C
BOIIPOCHI. YaCTHYHO TTOJTHBIC. MPUBHJICHUEM
TIPUMEPOB.
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NuauBuayajbHOe TBOpYECKOE 3a1aHHe
denoBass urpa

1. Tema (mpodsiema) Ne 1: Opranuzanusi padoTbl anmapara cyjaa

2. Konuenuuss urpsl: CTyIeHTHl JAensATcs Ha HeOoibInue rpymmsl (5-8 yen.).
Cpenu HUX BBIJENSETCS TJIaBHBIH 3a padoTy.

Kaxnas rpynma BeIOMpaeT OAHO HAINpaBlICHHE OPraHMU3ALUU JCATEIBHOCTH Cya
(momyctuM, opranuzaiiysi 00IIero JeI0MpPOU3BOJICTBA, OPraHU3aLUs JEIONPOU3BOICTBA IO
aJMMHHMCTpaTUBHBIM JenaM). Ha ocHOBaHMU BBIOpPAaHHOIO HampaBiIEHUS PACIPEAEIAIOTCS
00513aHHOCTH CTYJI€HTOB—COTPYAHUKOB ariapara, MOJAEIUPYIOTCS KOHKPETHBIE CUTYaIUH,
CBSI3aHHBIC C MPUEMOM, PETUCTPALIUEH MaTepHAIOB U JOKYMEHTOB, JOKYMEHTOOOOPOTOM,
OIepaTUBHBIM XpaHEHUEM JOKYMEHTOB, (huKcaluen xoaa cyeOHOro 3aceJaHus.

[lo wroraMm aHanmu3a CUTyallud M CCBUIOK Ha 3aKOHOJATEIBCTBO COCTAaBIISIETCS
IOPUANYECKUN JOKYMEHT.

TekcT JoKyMeHTa NPEeI0CTaBISIETCS TAaKKE HAa CEMUHApE.

Jlpyras rpyImna cTy1eHTOB (KOTOpPbIE, BBIIOIHSUIM TaKOE K€ 3a/laHue, HO 110 UHOMY
HaIpPaBJIEHUIO OPTraHU3alUU JAEITEIbHOCTU CyJa) aHAJIU3UPYET U OLEHUBAET JOKYMEHT
(BBISBJIASL TOCTOMHCTBA, HEIOCTATKH, OCOOEHHOCTH, MpPOOEINbl, HETOUHOCTH; OLEHUBAET
CTHJIb U3JIOKEHUS U I0PUINYECKYIO TPAMOTHOCTB).

Jlanee npernoaaBaresb aHATU3UPYET MPOJEIaHHYIO CTyACHTaMU paldoTy.

BriOupaercs rpynna - mobeguTesb.

3. PoJsm: COTpyIHUKU armapara cyja.

4. Oxunaemblii (e) pe3yJbTar (bI): OCBOCHHE MPO(PECCHOHATBHBIX HABBIKOB.

5. Meroanyeckne MaTepuajbl N0 MPOBEIEHHIO: PEKOMEHAYETCS U3YyYUTh
HucTpyKimio 1o cy1eOHOMY AETIONPOU3BOICTBY B PAiiOHHOM CYy/IE.

1. Tema (mpobaema) Ne 2: Opranusanusi CcyAe0HOro 3acelaHusi IO
aIMUHUCTPATHBHOMY JeJIy

2. Konnenuus urpol: B palloHHBII CyJl OCTYNWIO aJMUHUCTPATUBHOE MCKOBOE
3asiBiicHue Ympasienus llencuonnoro ®onaa Poccum B ropoackom okpyre OMCK K
Cunopoy C. C. 0 B3pICKaHUU HEJTOUMKH IO CTPaxoBbIM B3HOcaM. Cy BBIHEC pelIeHHE 00
YAOBJIETBOPEHUHN aJMUHUCTPATUBHOTO UCKA MOJIHOCTHIO.
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3. Posim: B nenoBoii Wrpe yd4acTBYIOT HECKOJIBKO CTYJEHTOB, HAa3HAYCHHBIX
MpernojaBaTesieM JUIsl BBIMOJIHEHUS pOJIeH: CyAbH-IIpe/ceaTeNIbCTBYIOIIET0, CeKpeTaps
cynebnoro 3aceqanusi, Cunoposa C.C., mpencrasutens YIIOP.

4. Oxunaembiii (e) pe3yabrar (bl):

[0 OKOHYAHHUIO JIEJIOBOW WIPbl OOCYXKIAaeTcss MOPAIAOK MPOBENEHHUs CyIeOHOro
3acelaHus M COCTABJICHHBIN cekpeTapeM MPOTOKOJI Cy1eOHOro 3aceJaHusl.

OCBOCHHE MPO(EeCcCHOHATBHBIX KOMITETECHIIUH.

5. Meroauyeckue MaTepuajbl IO INPOBEAEHHUIO: DPEKOMEHIYETCS HW3Y4NTh
HopMbl KAC P®, MHCTpyKIMU TO CyJeOHOMY JI€IONpPOM3BOJACTBY B pAallOHHOM CYe,
peryiupyromue MopsIoK CyJIeOHOro pa30oupaTenbcTBa U COCTABIEHUS IPOTOKOJA
CyZIeOHOTO 3aceqaHusl.

KpnTepnn H HIKAJIbI OICHUBAHUA MHIANBHUAYAJBHOI0 3aI1aHUA

Kpurepuu onieHuBaHus Oruenka

3a,I[aHI/Ie HC BBIIIOJIHCHO WJIM JONTYIICHBI CYIICCTBCHHBIC HCTOYHOCTHU KHCYOOBJICTBOPHUTCIILHO»

3amaHue BHIIOJIHEHO HE B MTOJTHOM 00bEME WIH TTOTyYEeHHBIE Pe3yJIbTaThl | «YyIOBICTBOPUTEIHHO
HEJ0CTAaTOYHO apryMEHTHPOBaHbI, HAPYIIIEHA JIOTHKA U
M10CJIEA0BATEIBHOCTD U3JI0KEHUS pE3yJIbTaTOB

3a,Z[aHI/Ie BBIIIOJIHCHO B ITOJTHOM O6’LCM€, MMOJIYYCHHBIC PC3YJIbTAThI «Xopomo»
JIOTUYHBI, TOCJICA0OBATCIIbHBI, HO APIrYMCHTHPOBAHbI HEAOCTATOYHO YCTKO
3a,Z[aHI/Ie BBITIOJIHCHO B ITOJTHOM OG’BCMG, MMOJIYYCHHBIC PC3YJIbTAThI «OTIINUYIHO»

APTYMCHTHUPOBAHEI, JIOTHYHBI, ITOCJICI0BATCIIbHBI
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biok B
OLIEHOYHBIE CPEJICTBA IPOMEKXYTOUYHOM ATTECTALIMU
IlepeyeHb BOPOCOB K 3a4eTy

1. [TonsiTue u BUbI HHPOPMALIMH, €€ HOCUTENH, POJIb B CYJICOHOM JIETIOPOU3BOJICTBE.
2. [TonsiTrie, OCHOBHBIE TIOJIOKEHUS U 33a]1a4M CYJeOHOTO JAeONPON3BOACTBA IS
obecrieueHus mpaBa Ka)J0ro Ha CIIPaBEIJIUBLIN CY/I.

3. [TpuHIMITBI ¥ 32124 CYZIeOHOTO JeTONPOU3BO/ICTBA.

4. Bunsl cyneGHOTO AeT0pOn3BOICTBA.

5. Tunsl cy1edHOTo JeONPOU3BOCTBA B 310Xy HHPOPMAIIMOHHOTO 00IIeCTBa.
6. [IpaBoBbIE U OpraHU3allMOHHBIE OCHOBHI JICJIONPOU3BO/ICTBA B CyJIax.

7. WHucTpyKinMy 1o cy/1e0HOMY JEIONPOU3BOJICTBY — CIEIUAIBHO-TPEIMETHBII
HOPMATHBHBIN aKT, pEeTyJIHUPYIONIUHN Cy1e0HOE AeTONPOU3BOICTBO, UX BUIBI.

8. [Touck nHpOpMaIMK 10 CYyeOHOMY IEIONPOU3BOACTBY ¢ MpuMeHeHueM IT —
TEXHOJIOTHA.

9. OcHOBHbIE 3aKOHOMEPHOCTH U 3Tallbl BOSHUKHOBEHHS M Pa3BUTHA CyAeOHOTO
JnenonpousBojictea B Poccun.

10. CyOBeKTHI Cy1IeOHOTO ACTONPOU3BOICTBRA.

11.  IloHsATHe u BUABI JOKYMEHTOB.

12. TpeboBanms, mpenbsiBasiemble K  odopmieHntro  gokymentoB. ['OCT P

7.0.97- 2016 «Cucrema ctaHaapToB 1Mo MHGoOpMaluu, OUOIMOTEUHOMY U H3/1aTEIbCKOMY
neny. OpraHu3alMOHHO-PAaCHOpsAUTENIbHAS JoKyMeHTauus. TpeboBaHus K 0(OpMIICHHUIO
JIOKYMEHTOBY.

13.  CnyxeOHble JOKYMEHTBHl CyJa: BHJbI, HOPSIOK MOATOTOBKU M OQOPMIICHHUS.
[Tpuka3 Cynebnoro nenapramenta npu BepxoBHom Cyne P® or 29.12.2018 N 352 "O6
yrBepkaeHUH [losokeHust O MOAroTOBKE M O(GOPMIIEHUM CIY>KEOHBIX JOKYMEHTOB
denepatbHBIMU CyJaMH 00- e FOPUCTUKITIN" .

14.  JIokyMeHTOOOOpOT U 3IEKTPOHHBINA JOKYMEHTOOOOPOT: MOHITHE U (HYHKITUH.

15. ABroMaTu3upoBaHHbIE WH(POPMAIIMOHHBIE CUCTEMbI 00pabOTKH JeT U MaTepHajoB
B CyJlax o01iel U apOUTpaKHON IOPUCAUKIINK: 0011asi XapaKTepUCTHKA.

16. l'ocynmapctBenHass aBToMaTu3MpoBaHHas cuctema Poccuiickori  @enepauun
«IIpaBocyaue»: 00bEKTHl aBTOMATU3ALlUU, CTPYKTYpa U (PYHKIIHH.

17.  OcHOBHbIE MOJIOKEHHSI KOHLEMIUU HHPOPMATH3AUH CYI0B 00IIEH IOPUCIUKLINN U
cucrembl Cyne0HOro ienapTaMenTa.

18. DJIEKTPOHHBIA  JOKYMEHT M JJICKTPOHHAsl KONWS JOKYMEHTa: IOHSTHE,
OTIUYUTEIHHBIC IPU3HAKY U MPEAbSBIIIEMbIC TPEOOBaHUSI.

19. [Topsinok momaun B (enepanbHbie CyIbl OOIIEH M apOUTPaKHOH FOPUCTUKIIIH
JIOKYMEHTOB B 2JIEKTPOHHOM BHU/IE.

20.  @yHKuUMHU anmapaTa CyJa M ero 3HaueHue JUIsl COXPaHEHUS U YKpEIUJICHHs JOBEpUs
o011ecTBa K roCy1apcTBY H MPaBy.

21.  Bwupsl H0DKHOCTEH paOOTHHMKOB ammapara cyja, KBaTtu(uKalMoHHbIE TpeOOBaHUS,
K HUM TIPEIbSBIISICMbIC.

22. Ciy>xeOHbIE 00513aHHOCTH COTPYJIHUKOB cyjaa. Pacmipenenenue nem Mexmy
paboTHHKaMU arapara cy/ja.

23. [Topsinok opranuzanuu padoTh IpHEeMHOM cyaa. Pabota ¢ sxaiobamu u oOpamieHUsIMHU.
24. Cranuu cyeOHOro J1e10MPON3BO/ICTBA.

25.  Opranuzanusi paboThl IO PACCMOTPEHUIO Kallo0 U 3asBICHUN TpaXkIaH U MPUEMY
MIOCETUTEIIEN B Cyaax.

26.  llopsaok npuema, OTHpPABICHUS €] U KOppecrnoHaeHInu. Busl u popmsl yuera.
27.  OcoOeHHOCTH JAETIONPOU3BOJICTBA MO MPUEMY, YUETY, PETUCTPALIMH JOKYMEHTOB,

MOCTYIIUBIINX B CYJI B QJIEKTPOHHOM BHJIE, B paMKaX aJIMUHUCTPATHBHOTO
CYZOIPOU3BOJICTBA.
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28.  Perucrpauus v y4er aJMMHUCTPATHUBHBIX /€1 U JIe]1 00 aAMUHUCTPATUBHBIX
MpaBoHApyIIeHUX. Buasr u popmel yuera.

29. Odopmiierre aAMUHUCTPATUBHBIX €T U JIe7T 00 aIMUHUCTPATUBHBIX
NPaBOHAPYLICHUSAX HA CTaJUH MOJITOTOBKH K Cy/1eOHOMY pa30upaTesIbCTBRY.

30.  Ilpotokon cyneGHOro 3acefaHus: MOHATHE, TOPSAJOK U3TOTOBJICHHUSI, B TOM YHCIIE C
NPUMEHEHNEM TEXHUYECKHX CPE/CTB.

31.  Tlopsmok paccMOTpEHUs 3aMEeYaHHi Ha IIPOTOKOJ CyIe0HOTO 3aceIaHMsL.

32.  Ilopsaok BblJIauu KOMUHA MPOTOKOJIA U PE3yIbTATOB ayAU03AIMCH CYJIeOHOTO 3aceaHusl.
33. [Topsimok pa3menieHust TEKCTOB CyA€OHBIX aKTOB HA MHTEPHET CalTe Cya.

34.  Odopmiienue cyneOHBIX A€ mocie cyaeOHoro pa3doupareiabcTBa B paMKax
aJIMIHUCTPATUBHOTO CYyIOTIPOU3BOICTBA.

35. Opranuzanys ¥ Nopsa0K oOpaleHus K UCIIOJIHEHUIO PEIIeHUH, OnpeieeHnH,
MMOCTaHOBJICHUH CyJa.

36.  Opranuzauus paboThl B CyJi€ 110 y4eTy apOUTpakHbIX Aei. Buast u popmel yuerta.

37. [Topsimok yuyera B CyJie BEIIECTBEHHBIX JI0KA3aTEIIbCTB.

38. OcobeHHOCTH Cye0HOr0 IeNIONPOU3BOCTBA OTJCIBHBIX KaTerOpHii
aJIMAHUCTPATHUBHBIX JICI.

39. Oco0eHHOCTH CyAeOHOTO JIEIONPOU3BOJCTBA OTACIBHBIX KaTeropuit
9KOHOMHYECKUX CIIOPOB.

40. PykoBozcTBO opranuzanueit cyae0HOro AeI0nporu3BOICTBA B Cy/Ie: OHATHE U (POPMBI.
41. KoHnTtposb 3a cy1e0HBIM 1€TOTIPOU3BOICTBOM: IIOHATHE, 3HAYCHHE, CYOBEKTHI KOHTPOJIS.

IIIxana oneHUBaHUA

JK3aMeH,

N 3aver Kpurepun ouenuBanus
3a4eT ¢ OLeHKOIi

ChopMupoBaHHBIE U CUCTEMATHUCCKUE 3HAHUS; YCIICIITHBIC U
«OTnuyHO» CHUCTEMATUYECKUE YMEHHSI; YCIEIIHOE U CUCTEMATUUECKOE
IIPUMEHECHHUE HABBIKOB

CdopmMupoBaHHEIE, HO COMIEPIKAIINE OTACITBHBIC TPOOETHI
3HaHUS; B LETIOM YCIICIIHbIE, HO COAep KaIine IpoOesbl yMEHNS;
B II€JIOM YCIICIITHOE, HO COMPOBOXKIAIONICECS OTACIbHBIMH
OIMMOKAaMHU MPUMEHEHHE HaBbIKA

«Xoporo» «3a4TeHO»

Henomnasie 3HaHMA; B [IEJIOM YCIICITHOE, HO HECUCTEMAaTUYECKOE
«YZ[OBJ'ICTBOpI/ITCJ'ILHO» YMEHHCE; B LICJIOM YCIICITHOC, HO HECUCTEMATUYICCKOC
HIPUMCHCHNEC HABBIKOB

(®parmMeHTapHbIe 3HaHUSI, YMEHHUS M HABBIKH / OTCYTCTBYIOT

«Hey,[[OBJ'IeTBOpI/ITeJ'ILHO» «He 3aureHo»
3HaHWA, YMCHUSA U HABBIKU
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JIuct Bu3upoBanus (poHIa OLIEHOYHBIX CPEACTB
HA oYepeaHOol yueOHbIN rojg

@OHJ OLIEHOYHBIX cpeAcTB no aucuuminHe «CyneOHoe AeNOonpou3BOACTBOY» MpOaHAIN3UPOBAH U
MpU3HAH aKTyaJdbHBIM JJIs UCTONb30BaHus Ha 20 - 20 yueOHbIH Tof.

[TpoToxon 3aceqanust kKadeapsl OPUCTIPYACHIIMH OT «__ » 20 . Ne

3aBeayronuil kadenapoit FOpPUCTIPYASCHITUN
« » 20 T

@OoH/ OIIEHOUHBIX cpeAcTB No aucuuiuinHe «CyneOHoe JenoNnporu3BOACTBO» MPOAHAIU3UPOBAH U
NpU3HAH aKTyaJIbHBIM JJIs UCHOdb30BaHus Ha 20 - 20 yueOHbIi To/.

[Ipotokon 3acenanus kadeapsl IOPUCTIPYICHIIUNA OT «__ » 20 1. Ne

3aBenyrouuii kageapoi opucnpyaeHIH
« » 20 1.
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KOMIUVIEKT UTOI'OBBIX ONEHOYHBIX MATEPHUAJIOB

OIIK-6. Cnioco0eH y4acTBOBATH B IOATO0TOBKE IPOEKTOB HOPMATHBHBIX
NMPABOBBIX AKTOB M HHBIX WPUAHYECKHX JOKYMEHTOB

OIIK 6.3. Biageer HaBbIKAMH BbISIBJICHUA IOPUANKO-TEXHUYECKUX
HEJ0CTATKOB IIPOEKTOB HOPMATUBHBIX
NMPABOBBIX AKTOB M HHBIX WPUAHYECKHX JOKYMEHTOB

3aoanue 3AKpbvlmo2o muna

IIpouumaiime mexcm u evibepume 00UH NPABUTLHBII 8APUAHM OMEEemMa
Cynonpou3BoACcTBO B ApOMTPAKHBIX CY/AaX OCYIIECTBJISAETCH HA
HavaJax

1) cocTszaTenbHOCTH

2) eqMHOHAYAIIAS

3) BEIOOPHOCTH

4) 00111€CTBEHHOT'O KOHTPOJIA

IIpasunvuwvii omseem. 2

lIpouumaiime mexcm u 8vibepume 00UH NPABUTLHBLI 8APUAHM OMBEMA

Yto noHUMAeTCs MOl HEM3MEHHOCTBHIO COCTaBa Cy/1a

1) Bce yroJioBHbI€ Jieja B JIaHHOM CJy4ae pacCMaTpPUBAIOTCS OJHUM U TEM XKe
CyJbeH WJIM OJTHUM U TEM K€ COCTaBOM CyJla

2) Bce YroJjOBHBIE Jiejla B JJAHHOM CJIy4ae pacCMaTpUBAIOT T€ CYJbHU, KOTOPHIC
HaXOJSTCS B ILITaTE JAHHOTO Cy/ia

3) KOHKpETHOE€ VYrOJOBHOE JIeJI0 Ha MPOTSIKEHUH BCEro CyJaeOHOro
pazOuparenbCTBa paCCMaTPUBAETCS OJHUM U TEM K€ COCTaBOM CyJia
IIpasunvuviu omeem. 1

IIpouumaiime mexcm, gvlbepume 6ce NPABUIbHbIE BAPUAHMBI OMBEMA

B kakom ciayyae He mpeamoJiaraercsi 3amMeHa CyJAbH, apONUTPAKHOIO
3aceaareJisi MJIM OJHOTO U3 Cy/eid, apOuTpPaKHBIX 3aceaaTesiei

1) 3as1BJI€HHOTO CAaMOOTBO/A UM OTBOJIA CYAbH, apOUTPaXKHOTO 3aceaTes;

2) JJIATETHLHOTO OTCYTCTBHUS CYJZIbU, apOUTPaKHOTO 3acenaresisi BBULY OOJIe3HH,
OTITyCKa, MpeObIBaHMS Ha yueOe, HaX0XKICHUS B CITy>KEOHON KOMaHIUPOBKE.

3) B ciyuasx MpeKpalieHus Wiy MPUOCTAHOBICHUS UX MTOTHOMOYUI

4) B cityyae 0TBOJa TOMOIIIHUKA CYJbU

Ilpasunvnvii omeem. 12

IIpouumaiime mexcm u ycmanogume nocie008amenbHoCmb
PacnoJsio:kuTe B OpsiiKe yMeHbIIEHNUS] IOPUIUYECKOI CHIIbI
1) I'paxxnanckuii kogekc PO

2) Konctutynus PO

3) @3 «O 6aHKPOTCTBE»

4) IToctanoBnenue IIpaButenscrea PO

IIpasunvnviii omeem:2134

Yemanosume coomeemcemeue Meofcdy cpynnamu u BUOAMU DOKA3AMENLCINE

I'pynnbi Buabi
1) ITo ucrounuky A) TUYHBIE U HEJIMYHbBIC
dbopMupoBaHUs JI0Ka3aTEIbCTBA
2) 1o npoueccy popMupoBaHus b) npsimble 1 KOCBEHHbIE
JI0Ka3aTeJIbCTBA




26

3) 1o xapakrtepy cBs3u B) nepBonauanbHbie U

JIOKA3aTeJIbCTBA MIPOU3BOJIHBIE
3anuwume evibpanHvle Yuppsvl 3a COOMEEMCMBYIOUUMU OVKBAMU.
(6e3 npobenos)

IIpasunvuviii omeem. 1A3652B

3aoanue OmKpbsinioco mund

6 | Hononnume npeonoscenue
JIoroBopHOe NpeaCTABUTE]bCTBA WJIM IPEICTABUTEIbCTBO OCHOBAHHOE HA
WIEHCTBE B OOIIECTBEHHBLIX OPraHu3amusX — IJTO0 JA0OPOBOJIBHOE
llpasunvrvli omeem: npedcmagumenbCmeo

7 | Hononuume npeonoscenue
Hexk Kk wopuamyeckoMy  JIMIY — NpedbsiBjsieTcss B cyle 1O
MecTy
IIpasunvublii omeem: HAX0HCOEHUS IOPUOUYECKO20 JTUYA UTU €20 UMYWeCmBd

8 | Hononnume npeonosicenue
Ilo copep:xaHNI0 MUCbMEHHBbIE 10KA3aTeJIbCTBA MOAPA3AE/ISIIOTCH HA
pacnopsiiuTeJIbHbIE H
IlpasunvHolil omseem: cnpagouHo-uHpopmayuoHHvle

9 | lononnume npeonosicenue
Boipa:xkennoe B cyneOHOM 3aceqaHum 0e3yCJOBHOE COIJIacHe OTBETYHKA
YIOBJIETBOPUTH MAaTepPHAJLHO-NIPABOBOE TpPeOOBAaHUE MCTHA B MOJHOM
o0beMe I YACTUYHO — ITO
IIpasunvublii omeem: npusHaHue ucka

10 | Bcmasbme 6 mexcm nponyueHHoe 060
B caydae HeZOCTATOYHOI SICHOCTH MJIM HENMOJHOTHI 3aKJIKYECHUS IKCIEPTa
CyJl MOXKeT HA3HAYMTH IKCIEPTUY
IIpasunvrbiit omeem: 0ONOJIHUMENbHYIO

11 | Bcmagvme 6 mexcm nponywennoe cio8o
O0beKTOM KACCAMOHHOIO 00KAJOBAHUS MOXKET ObITH TOJbLKO
pelleHus1 cyaa nepBoil MHCTAHIIMU
IIpasunvuelii omeem: ecmynusuiee 8 3aKOHHYI0 CUTLY

12 | Ilpouumaiime mexcm u 6vlbepume NPABULbHBLIL BAPUAHM  OMEemda U3

NpeOloJNCEHHBIX U 0OOCHYUIMe Omeem

Kakoii npuHIMII JIeKAT B OCHOBE CYJAeOHOro [1eJIONPOU3BOJACTBA B
Poccuiickoii ®enepanun?

1) mpuHIMT COCTSA3aTENIBHOCTH

2) NpUHIUTT U30UPATEIHHOCTH

3) npuHIMI BEIOOPHOCTH

4) NpUHITUT TJIACHOCTH

Ipasunvnviu omeem: 1

Obocnosanue: Ilpunyun cocmsasamenbHOCMu 03HAYAen, 4Ymo CHOPOHbL 8
npoyecce (ucmey u omeemyux) umMelom pagHvie npasa Ha NPeocmasieHue CeoUx
0oKazamenbCcme, ap2ymMeHmos u 3awumy ceoux unmepecos. Cyo gvicmynaem Kax
HeUmpanbHulll apoump, KOmopbwlli He NPpUHUMAem aKmuHo20 Yyuacmus 6 coope
0okazamenbCme, a4 JUlb  paccmampusaem NnpeoCcmasieHHvle  CHOPOHAMU
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mMamepuansl U apeymenmol. Imo obecneuusaem cnpasediusocms U pagHONPasue
CMOpPOH 8 cyOeOHOM pazdupamenbecmee, 4mo AGIAEemMcs OCHO8ONONALAIOWUM Ois
npasocyous.

Ipunyunvr  usdbupamenbHocmu U GbIOOPHOCMU He OMHOCAMCA K OCHOBAM
CY0ebHo20  0elonpou3eo0cmed, a NPUHYuUn 21AcCHOCmuU  noopasymesaem
OMKPLIMOCMb  CYO0ebHO20 Npoyeccd, Ymo MAaKdce B6AJICHO, HO He s8/1emcs

OCHOBHbIM NPUHYUNOM, onpeoensouum CMpYyKmypy Cy0ebH020
pazbupamenbcmaa

13 | Bcmasbme 6 mexkcm nponyueHHoe ciogo
OO61mii CpoK MCKOBOW JABHOCTH COCTABJISIET roja
IlpasunvHolil omeem: mpu 200a

14 | Havime xpamxuti omeem Ha 80npoc 8 c60000HOU hopme
KT0 MoXeT ObITH HENOCPEACTBEHHLIMH HCIOJHUTEISIMH HOPM Cyae0HOro
AeJ10NMPOU3BOACTBA?
IIpasunvHovli omeem: HeNOCPEOCMBEHHLIMU UCNOIHUMENAMU HOPM CYOeOHO20
0eJ1onpPoU3800CmMBa Mocym Oblmsb UCKTIOYUMENbHO PAOOMHUKU annapama cyoos,
Komopvie AGIANMCA  20CYOAPCMBEHHbIMU  2PaANCOAHCKUM  cayacaumumu. Onu
HAX00AMCS 8 CIYHCEOHOM NOOYUHEeHUU Y npedcedames cyod U Cyoell.

15 | Jlaiime omeéem na eonpoc 6 c60600HOU (hopme
CyneoHblii HUMMYHUTET HHOCTPAHHOTI'O rocyjaapcraa O3Ha4aeT
HEJI0IyCTUMOCTh 4ero?
Ilpasunvhovlii omeem: npugneuenuss e2o 68 apoUmMpa’dcHoe cyoonpousso0cmeo 6
Kauecmee OmMEemMuUKa UMY Mpemve2o Iuyd, HALONCEHUs. apecmad Ha
npuHaoaexcaujee emy umMyuecmso, NPUHAMuUs Opy2ux mep obecneyeHus UcKo8o20
mpebo8anus U 3anpem 0OpaAwjeHUs] 83bICKAHUS HA UMYWECME0 UHOCMPAHHO20
eocyoapcmea 8 nopsioke NPUHYOUMenIbH020 UCHOTHEHUs. peuleHUs apOUmparicHo20
cyoa

16 | /laiime omeem Ha 6onpoc 6 c60600HOU (hopme
Kak opranm3oBaHo cyae0HOe JeJOMPOM3BOACTBO B Pa3jIMYHBIX Tpymnax
cyaoB uHcTaHuuu B Poccuiickoii @enepauuu?
IIpasunvrolii omeem: K npumepy, 8 cyoax nepeol UHCMAaAHYUU UMEIOMCS PA3IUYUSL
8 opeanuzayuu cy0ebHo20 0elonpouU3B00Cmaa 8 Cledyrouux epynnax.
1) Ha cyoebmnvix yuacmxkax muposulx cyoeti 8 cyovekmax PD;
2) 6 palloHHBIX, MENCPAUOHHBIX, 20POOCKUX CYOAX,
3) 8 2APHU3OHHBIX BOEHHBIX CYOAX,
4) 8 0b61GCMHBIX U UHBIX NPUPABHEHHBIX CYOaX,
5) 8 okpyrcHbIX (hromcKux) 80eHHbIX CYOax),
6) 6 apoumpascuvix cydax cyovekmos PD u ¢ Cyde no unmennexmyaibHbim
npasam;
7) 8 cyoebnvix xonnecusx Bepxosnoco Cyoa P.

17 | Havime omeem na éonpoc 6 c60600HOU hopme

Kakue J10KyMeHTHI HOPMATHBHOI'0 XapakTepa NPUMEHSIOTCA B CyJAeOHOM
J1eJIONMPOU3BOACTBE M KAKOBbI OCHOBHbI€ TPYNIbI TAKHX JOKYMEHTOB IO
YPOBHSIM NPaBOBOM CHJIbI?

Ipasunvrolii omeem: 0OKyMeHmMbl HOPMAMUBHO20 XaApaKmepd, npumeHsiemvle 8
cy0eOHOM 0eslonpou3eoocmee U obiadanuwue pasHou HpUoUYecKoll Cuioll,
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MOJICHO CUCMeMAmU3uposams Ha 08e OCHOBHvle cpynnvl: 1) ¢hedepanvhuvle
HOpMamueHble NPagosvle aKkmvl, 8 MoMm yucie hedepaibhvie KOHCMUMYYUOHHbLE
3aKomusbl, ¢hedepanvhvie 3axonvl, ykazwvl lIpezudenma P®, noosaxonnvie axmol
Ilpasumenvcmea P®, a makoice YynoiHoOMOUEHHBIX OpPeaAHO8 20CYOaApPCMEEHHOU
BILACTU U 20CYOAPCMBEHHBIX 0P2AHO8, NPUHAMbLE 8 YeNsX OP2AHU3AYUU CYOeOHOT
0esimenbHoOCmi,

2) Hopmamueuvle npasogvle akmvl cyovekmos P® — 3akonvl 6 cghepe
OP2AHUBAYUOHHO20 ObDecnedenus: Muposvix cyoell U HNOO3AKOHHblEe AKNbl
COOMBEMCMBYIOWUX OP2AHOS8 UCTOJIHUMELbHOU GIIACTI.

18

atime npasunvnblil omeem u 3anuwiume apeymeHmol, 000CHO8bl8aWUe 8b1OOP
omeema

Cyn ynosaerBopuJ uck Lpirankosa H.B. k banamoBy O.A. o B3bickannu 48
ThIC. py0. Ilociie TOro, Kak pemieHrue BCTYNHJIO B 3aKOHHYIO CHJIY, OTBETYHMK
oOpaTuiics B TOT e Cy/ € 3asiBJIeHHEeM 00 OTCPOYKe HUCIIOJHEHUS pPelleHus
CPOKOM Ha 4 roJa, CCbLIASACh HA CBOE TSKeJI0e MATEPHATbHOE IO0JIOKEHHE.
Cya nmocraHoBHJI onpeesieHle, YKa3aB: pacCPOYUTh YIIATY NPHUCYKICHHBIX
¢ banramosa O.A. cyMM Ha 4yeTbIpe rojia, B3bICKMBasl C HEro e;KeMeca4Ho 1o
1 ThIC. py0. B mou1b3y oTBeTYHKA. [IpaBuibHO i moctynua cya?

IIpasunvuelii omeem: oa, cyo nocmynui NPAGUIbHO

ObocHosaHue: cyo, paccmompesuiuli 0e10, No 3aA61eHUIM JUY, YYACMEYIOWUX 8
oene, Cy0eOHO20 NPUCMABA-UCHOIHUMENL AUOO UCX005 U3 UMYUECMBEHHO20
NONIOJCEHUsT CMOPOH UMU OpYeUxX 00OCMOosmenbCms 6npase Omcpodums Uil
PAccpouums UCHOIHEeHUe peuleHus cyod, UBMEHUmb CHocoO U HOpPAOOK €20
UCNOJHEHUS.

19

Lavime npasunvubiti omeem u 3anuuiume ap2ymenmol, 000CHOGbl8AOWUE 6b100D
omeema

KomMmepuecknit 0ank oOparmicsa k 3aeMmiuky — 00O «Kwuc-kue» 00
o0palieHuM B3bICKAHUHU HA 32J10KEHHOE MMYIIECTBO — HEKHUJI0€ ITOMeIleHue.
Apengatop aanHoro mnomemeHus ITAO «AcTpocrpoin» oOpaTwiocs B
apOMTPaKHBIN Cy/ C 3asiBJIEHHEM O JOIyCKe ero K y4acTuio B aejae. OnHako
Cyabsi ompenejeHueM oTkasajd B jaonycke ITAO B jgaHHbIl mpomecc,
CCBLIASICH HA TO, YTO NPaBa apeHAaToPa B JAHHOM IIpoLecce HUKAK He
3aTparuBarcs. [IpaBuibHO J1u onpenesieHue Cyabu?

IIpasunvHvii omeem: Hem, He NPABUTLHO

Obocnosanue: 8 0aHHOM ClyYae OeuUCmeumenbHo, UHmMepecsvl apeHoamopa Mo2ym
Oblmb 3aMpOHYMbl, M.K. NPU 00PAWEHUU B3bICKAHUSL HA UMYWECTNEO MOJCEN He
MONILKO NOMEHAMbC COOCMEEHHUK, HO U COOCMBEHHUKO8 MOJCem Cmamby
HEeCKONbKO,  MOJMCem  UBMEHUMbCA — Cmamyc  30auus, €20  HAa3HaAYyeHue.
CnedosamenvbHo, unmepecsvl Opy2ux auy makxxice OONNHCHbL YYUMbIEAMbCSL.

20

atime npasunvnblil omeem u 3anuwiume apeymeHmvl, 000CHO8bl8aUjUe 8blOOP
omeema

OAO «AHrapckass HepTexMMHUYecKasi KOMIAHUS» oOpaTwiachb B
apouTpaxubiii cyn ¢ uckom kK O00 «Berepox» o B3pickanum 23500000
pyOJieil BekceabHOro gojra. B xome pacecmorpenus gaeina OAQO «AHrapckas
He()TeXHMHMYECKAS KOMIAHUSD 3aBMJIO0 XOJATAWCTBO O HA3ZHAYEHHUH
JKCHEPTH3bl JIJIsi  OmpeJesieHdsl TNOMAJMHHOCTH  TPOCTOr0  BeKCeJIs.
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ApOuTpaxHbIii CyJd X0JAaTaiiCTBO Y/IOBJIETBOPWJI W BBbIHEC OMNpeaeJieHHe O
Ha3HAYeHHHU IKcnepTusbl. Ha onpenesieHue cyia 0 Ha3HAYEHUM IKCIEPTH3BI
ObLIa MOJAaHA aNeUIAUMOHHAA :Kajo0a. Bo3MokHO JM 00kaT0BaHMe
Cy1e0HOro onpeaeeHnsi 0 HA3HAYEHUH IKCIEPTU3bI?

IIpasunvHolii omeem: Hem, HEBO3MONCHO

Obocnosanue: apoumpadicuvlil npoyeccyanvhulil kooexc Poccutickoti @edepayuu
He CcOo0epaHCcUm NONONCEHUsT O BO3MOICHOCMU 00JCANOBAHUSL ONpedeseHUs O
HA3HAYEHUU ODKCNepmu3vl, Maxdce OAaHHOe onpeoeieHue He Npensmcmeyem
oanvheuwemy ogudceHuro oena. CoomeemcmeeHHO, 00Jcalo8aHUe CYOeOHO20
onpeoeneHusl 0 HA3HAYeHUU IKCNEPMu3bl HEBO3MONCHO.
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